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HUMAN RESOURCES OFFICE/LOBBY REMODEL PROJECT 
REQUEST FOR BIDS 

        Bid No.      02-16 

                       P     P                  Project Description:                               Remodel Offices     

                                                                                                        Issue Date:                                 January 8, 2016 

Due Date:                                        February 9, 2016 
 
Mendocino County is seeking bids from General Contractors to remodel 2 offices into 3 offices and remodel the 
lobby for the Human Resources Department located at 501 Low Gap Rd. Ukiah, CA. Sealed Bids will be accepted 
at the Facilities and Fleet Building, at 851 Low Gap Road, Ukiah, until 2:00 p.m. February 9, 2016. 
 
REQUIRED LICENSING 
The license required for this Project is “B” License.  Contractor’s License #_______________Expires_________ 

 Contractor has registered with the State of California’s DIR (Department of Industrial Relations) website. 
 

DIR Registration #_____________________________. 
AWARD OR REJECTION OF BIDS 
The contract shall be awarded to the lowest responsive and responsible bidder complying with these instructions, 
provided the bid is deemed reasonable and in the best interest of the County of Mendocino. 
 
TIME OF COMPLETION 
Bidder agrees to commence work on or before a date to be specified and to fully complete the project within 
Thirty (30) calendar days. 
 
MANDATORY WALK THROUGH 
A mandatory pre-quote conference will be held on January 21, 2016 at 9:00 a.m. at the Project site located at 501 
Low Gap Rd., Ukiah, California. 
 
FOR MORE INFORMATION 
For additional details and information, contact Lisa Russo, Facilities and Fleet, at (707) 234-6073. 
 
SCOPE OF WORK 
 

· Preparations of work site, demo walls, build and install new walls, install power switches, overhead lights 
and plugs to code. Install counters, countertops, doors, hardware, all to be ADA compliant. Install an 
interior pass-through window at sitting area. Replace carpeting and base, paint. 

· Contractor is responsible to verify all conditions at the worksite; ANY consistencies shall be brought to 
the County’s attention before proceeding with any work. Any/All supervision, equipment, materials, clean 
up, and project site management needed to complete the work shall be included. 

· See attached Specifications.   
 
BID 
Total Bid Price:          ($       ) 
 
ADDENDUM ACKNOWLEDGEMENT: I have received the following addendum pertaining to the bid and they are 

included as part of my bid. Addendum Numbers: ___________________________________________________________ 

THIS FORM MUST BE COMPLETED, SIGNED AND DATED FOR YOUR BID TO BE VALID: 
 
Signature:   Date:     
 
Print Name              Address:      
 
Company:                  
 
E-mail:   Phone: (          )            -       
 
An engineer’s estimate has not been prepared for this project. For the convenience of bidders this 
project has been placed in the budget category noted below. Acceptance or rejection of bids is not 
limited by the range indicated. 
 

■ Less than  $45,000 * No bonding required 

 
 

  
County of Mendocino 
Facilities & Fleet 
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PAYMENT OF PREVAILING WAGES 
Pursuant to the provisions of the Labor Code of the State of California, the Department of Industrial Relations has made a 
determination of the rate of per diem wages to be paid on the prevailing rate of pay for regular, holiday and overtime work 
in the locality in which the public work is to be performed, for each craft, classification, or type of workman needed to 
execute the contract. All County of Mendocino projects greater than $1,000 requires that contractors adhere to Prevailing 
Wage requirements (California Labor Code, Sections 1770 through 1775). The rates can be found online here: 
http://www.dir.ca.gov/OPRL/DPreWageDetermination.htm 
   
 
CONTRACTOR REGISTRATION 
Per Labor Code Section 1771.1(a) A contractor or subcontractor shall not be qualified to bid on, be listed in a bid proposal, 
subject to the requirements of Section 4104 of the Public Contract Code, or engage in the performance of any contract for 
public work, as defined in this chapter, unless currently registered and qualified to perform public work pursuant to Section 
1725.5.  It is not a violation of this section for an unregistered contractor to submit a bid that is authorized by Section 
7029.1 of the Business and Professions Code or by Section 10164 or 20103.5 of the Public Contract Code, provided the 
contractor is registered to perform public work pursuant to Section 1725.5 at the time the contract is awarded. 
 
CERTIFIED PAYROLL RECORDS 
Per Labor Code Section 1776 each contractor and subcontractor shall keep accurate payroll records. A certified copy of all 
payroll records for work performed under this contract shall be furnished upon request to a representative of the awarding 
body. Per SB 854 contractors and subcontractors are required to furnish certified payroll reports directly to the Department 
of Industrial Relations. 
 
EMPLOYMENT OF APPRENTICES 
Each contractor and subcontractor performing work in an apprenticeable craft or trade shall comply with Section 1777.5 
relating to Apprentices on public works projects.   
 
LAWS AND GOVERNANCES 
In the performance of the work contemplated by this contract, the contractor shall conform to and abide by all labor 
requirements and provisions of State and Federal Laws and City and County Ordinances and Regulations which may in any 
manner affect those engaged or employed on the work project, including but not limited to the overtime provisions of the 
Labor Code section 1813 and 1815 of the State of California. 

INSURANCE REQUIREMENTS 
 
Insurance coverage in a minimum amount set forth herein shall not be construed to relieve CONTRACTOR for liability in 
excess of such coverage, nor shall it preclude COUNTY from taking such other action as is available to it under any other 
provisions of this Agreement or otherwise in law. 
 
CONTRACTOR agrees to indemnify and hold harmless COUNTY, its elected or appointed officials, employees or volunteers 
against any claims, actions, or demands against them, or any of them, and against any damages, liabilities or expenses, 
including costs of defense and attorney’s fees, for personal injury or death, or for the loss or damage to the property, or any 
or all of them, to the extent arising out of the performance of this Agreement by CONTRACTOR. 
 
CONTRACTOR affirms that s/he is aware of the provisions of Section 3700 of the California Labor Code which requires every 
employer to be insured against liability for the Workers’ Compensation or to undertake self insurance in accordance with 
the provisions of the Code and CONTRACTOR further assures that s/he will comply with such provisions before commencing 
the performance of work under this Agreement. CONTRACTOR shall furnish to COUNTY certificate(s) of insurance 
evidencing Worker’s Compensation Insurance coverage to cover its employees, and CONTRACTOR shall require all 
subcontractors similarly to provide Workers’ Compensation Insurance as required by the Labor Code of the State of 
California for all of CONTRACTOR’S and subcontractors’ employees.   
 
CONTRACTOR shall furnish to COUNTY certificates of insurance with Automobile Liability/General Liability Endorsements 
evidencing at a minimum the following: 
 
a. Combined single limit bodily injury liability and property damage liability - $1,000,000 each occurrence. 
 
b. Vehicle / Bodily Injury combined single limit vehicle bodily injury and property damage liability - $500,000 each 

occurrence. 
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ATTACHMENT A 
GENERAL PROVISIONS 

 
1.   CONTRACT DOCUMENTS 
The contract documents shall consist of the County’s standard form 
contract as well as this Request for Bids, all documents listed in the above 
SCOPE of WORK section, all addenda issued prior to bid and information 
provided at any mandatory pre-bid walkthrough. As a public project, 
applicable provisions of the California Public Contract code shall apply, as 
does the California State Labor Code, the federal Davis Bacon Act and the 
Americans with Disabilities Act of 1990. Regardless of any information 
presented to the contrary, all work shall comply with the California Building 
Code, Mendocino County Building Code, Title 24 and any referenced code 
standards required in the jurisdiction where the work shall take place. A 
copy of the County’s standard form contract will be furnished to bidders 
upon request. 
 
2. BIDDING REQUIREMENTS 
To be considered for award, the bid form must be completed in its entirety. 
Successful responses must include the contractor’s license number and 
expiration date, valid DIR registration number, the bid price in words and 
numbers, acknowledgement of all addenda issued by the County for this project, 
the bidders signature, the date signed, the bidder’s printed name, and the 
company name and address under which the contractor’s license is issued. Any 
missing information or invalid license or registration information will be grounds 
for disqualification. All correspondence will be by US mail unless the contractor 
provides the email or phone information requested.  The County of 
Mendocino reserves the right to reject any and all bids, to waive 
any informality in the bids, and to accept the responsive and 
responsible bid that appears to be in the best interest of the County 
of Mendocino. 
   
3. SUBMISSION OF BIDS  
Bids must be received by the due date and time at the location specified above.  
Post marks do not count.  Bids and modifications or corrections thereof received 
after the closing time specified above will not be considered.  Quotations will not 
be accepted via email, telephone or facsimile unless specifically authorized within 
the contract documents. 
 
4.  PRODUCTS 
Unless otherwise stated, the use of the name or a manufacturer, or of any 
special brand or make in describing any item contained in these plans and 
specifications does not restrict bidders to that manufacturer’s specific article 
with the exception of carpet, tile, and paint (the County must adhere to a 
specific brand/style of carpet, tile, and paint which will be specified within 
the Scope of Work). The manufacturer, brand and products named are 
used simply to indicate the character or quality of the article desired.  The 
equipment on which proposals are submitted must be acceptable as equal 
in character, quality, and utility to brand and/or make indicated herein.  The 
selected contractor will be required to comply with all submittal 
requirements in the contract documents where it will be the contractor’s 
burden to demonstrate that the submitted product is equal to that 
specified. The decision of the County will be final. 
 
5.  TAXES and FEES 
All bids shall include required California State sales tax, freight and shipping 
costs to the project site, and all licensing, registration, permits and 
application fees required to complete the work. The County will secure 
planning and building approvals and is exempt from building permit fees. 
Encroachment permits and public works inspections and fees are the 
responsibility of the contractor. 
 
 

 
6.  SAMPLES 
Samples of items, when required, must be furnished free of expense to the 
County of Mendocino and if not destroyed by tests will, upon request, be 
returned at the bidder’s expense.  Samples of selected items may be retained for 
comparison.  

 
7.  PAYMENT 
Payments shall be made upon receipt of an approved invoice. The County will 
approve progress invoices for projects lasting more than 28 calendar days for 
work completed prior to the invoice date based on the percentage completion 
of an approved schedule of values. Final invoices will be approved after all work 
has been completed and all required  certified payroll reports, lien releases, 
manuals, training, as-build drawings and warranties have been received by the 
County. 
 
8. ADDENDA/RFI 
Addenda will be issued by the County, as required, to clarify the 
bidding documents and in response to bidder’s questions. Addenda 
questions must be submitted at least 10 days prior to bid opening 
to be included in the addendum. Requests for Information may be 
forwarded to the County to provide written notice of discrepancies 
in the contract documents or conditions differing from those 
represented in the documents or observable at the time of bid. 
 
9.  CHANGES 
The contractor shall secure written authorization before 
proceeding with any additional work, whether requested by the 
County or required to complete the contract. The cost for any 
changes to the contract price, whether requested by the County or 
the Contractor will be approved only after submitting the 
contractor’s true costs for the work and related equipment costs 
and site expenses. The final change order price may include a fee 
for administrative overhead and profit not to exceed 15%. 
 
10. COMPLIANCE WITH COUNTY POLICIES 
The Board of Supervisors has passed various policies regarding the preservation 
of our natural resources which may impose specific requirements on the 
contractor.  
• Storm Water Management Program includes specific requirements 
for grading and construction projects within the County including the 
implementation of Best Management Practices (BMP) to prevent the discharge 
of construction waste, debris, sediment or contamination from entering the 
storm drainage system or natural waterways. For more information refer to the 
County Planning and Building web page. 
• Purchase products that minimize environmental impacts, toxics, 
pollution, and hazards to worker and community safety to the greatest extent 
practicable, and purchase products that include recycled content, are durable 
and long-lasting, conserve energy and water, use agricultural fibers and residues, 
reduce greenhouse gas emissions, and use unbleached or chlorine free 
manufacturing processes, are lead-free and mercury-free. 
· Waste Stream Reduction goals include programs to maximize the 
salvage and recycling of demolition and construction debris and document 
waste stream diversion. For more information refer to the County Planning and 
Building web page. 
 
11. MATERIAL SAFETY DATA SHEETS (MSDS) 
Material Safety Data Sheets for all materials used in all phases of the project shall 
be presented to the County prior to beginning work. No materials, other than 
those that have MSDS, shall be permitted on County premises. 
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SECTION 017300 - EXECUTION 

PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. General provisions of the Contract, including General and Supplementary Conditions and 
Specification Sections, apply to this Section. 

1.2 SUMMARY 

A. Section includes general administrative and procedural requirements governing 
execution of the Work including, but not limited to, the following: 

1. Construction layout. 
2. Installation of the Work. 
3. Cutting and patching. 
4. Progress cleaning. 
5. Protection of installed construction. 

1.3 DEFINITIONS 

A. Cutting:  Removal of in-place construction necessary to permit installation or performance 
of other work. 

B. Patching:  Fitting and repair work required to restore construction to original conditions 
after installation of other work. 

1.4 INFORMATIONAL SUBMITTALS 

A. Cutting and Patching Plan:  Submit plan describing procedures at least 10 days prior to 
the time cutting and patching will be performed.  Include the following information: 

1. Extent:  Describe reason for and extent of each occurrence of cutting and patching. 
2. Changes to In-Place Construction:  Describe anticipated results.  Include changes 

to structural elements and operating components as well as changes in building 
appearance and other significant visual elements. 

3. Products:  List products to be used for patching and firms or entities that will 
perform patching work. 

4. Dates:  Indicate when cutting and patching will be performed. 
5. Utilities and Mechanical and Electrical Systems:  List services and systems that 

cutting and patching procedures will disturb or affect.  List services and systems 
that will be relocated and those that will be temporarily out of service.  Indicate 
length of time permanent services and systems will be disrupted. 

a. Include description of provisions for temporary services and systems during 
interruption of permanent services and systems. 
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1.5 QUALITY ASSURANCE 

A. Cutting and Patching:  Comply with requirements for and limitations on cutting and 
patching of construction elements. 

1. Structural Elements:  When cutting and patching structural elements, notify 
Architect of locations and details of cutting and await directions from Architect 
before proceeding.  Shore, brace, and support structural elements during cutting 
and patching.  Do not cut and patch structural elements in a manner that could 
change their load-carrying capacity or increase deflection 

2. Operational Elements:  Do not cut and patch operating elements and related 
components in a manner that results in reducing their capacity to perform as 
intended or that result in increased maintenance or decreased operational life or 
safety.  Operational elements include the following: 
a. Primary operational systems and equipment. 
b. Fire separation assemblies. 
c. Air or smoke barriers. 
d. Fire-suppression systems. 
e. Mechanical systems piping and ducts. 
f. Control systems. 
g. Communication systems. 
h. Fire-detection and -alarm systems. 
i. Electrical wiring systems. 

3. Other Construction Elements:  Do not cut and patch other construction elements or 
components in a manner that could change their load-carrying capacity that results 
in reducing their capacity to perform as intended, or that result in increased 
maintenance or decreased operational life or safety.  Other construction elements 
include but are not limited to the following: 
a. Water, moisture, or vapor barriers. 
b. Membranes and flashings. 

4. Visual Elements:  Do not cut and patch construction in a manner that results in 
visual evidence of cutting and patching.  Do not cut and patch exposed 
construction in a manner that would, in Architect's opinion, reduce the building's 
aesthetic qualities.  Remove and replace construction that has been cut and 
patched in a visually unsatisfactory manner. 

B. Cutting and Patching Conference:  Before proceeding, meet at Project site with parties 
involved in cutting and patching, including mechanical and electrical trades.  Review 
areas of potential interference and conflict.  Coordinate procedures and resolve potential 
conflicts before proceeding. 

C. Manufacturer's Installation Instructions:  Obtain and maintain on-site manufacturer's 
written recommendations and instructions for installation of products and equipment. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. In-Place Materials:  Use materials for patching identical to in-place materials.  For 
exposed surfaces, use materials that visually match in-place adjacent surfaces to the 
fullest extent possible. 



   
 

 
Bid Documents 

EXECUTION 
017300 - 3 

1. If identical materials are unavailable or cannot be used, use materials that, when 
installed, will provide a match acceptable to Architect for the visual and functional 
performance of in-place materials. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Existing Conditions:  The existence and location of concealed construction indicated as 
existing is not guaranteed.  Before beginning work, investigate and verify the existence 
and location of concealed utilities, and other construction affecting the Work. 

B. Examination and Acceptance of Conditions:  Before proceeding with each component of 
the Work, examine substrates, areas, and conditions, with Installer or Applicator present 
where indicated, for compliance with requirements for installation tolerances and other 
conditions affecting performance.  Record observations. 

C. Written Report:  Where a written report listing conditions detrimental to performance of 
the Work is required by other Sections, include the following: 

1. Description of the Work. 
2. List of detrimental conditions, including substrates. 
3. List of unacceptable installation tolerances. 
4. Recommended corrections. 

D. Proceed with installation only after unsatisfactory conditions have been corrected.  
Proceeding with the Work indicates acceptance of surfaces and conditions. 

3.2 PREPARATION 

A. Field Measurements:  Take field measurements as required to fit the Work properly.  
Recheck measurements before installing each product.  Where portions of the Work are 
indicated to fit to other construction, verify dimensions of other construction by field 
measurements before fabrication.  Coordinate fabrication schedule with construction 
progress to avoid delaying the Work. 

B. Space Requirements:  Verify space requirements and dimensions. 

C. Review of Contract Documents and Field Conditions:  Immediately on discovery of the 
need for clarification of the Contract Documents caused by differing field conditions 
outside the control of Contractor. 

3.3 CONSTRUCTION LAYOUT 

A. Verification:  Before proceeding to lay out the Work, verify layout information. 

3.4 INSTALLATION 

A. General:  Locate the Work and components of the Work accurately. 
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1. Make vertical work plumb and make horizontal work level. 
2. Where space is limited, install components to maximize space available for 

maintenance and ease of removal for replacement. 
3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated. 

B. Install products at the time and under conditions that will ensure the best possible results.  
Maintain conditions required for product performance until Substantial Completion. 

C. Conduct construction operations so no part of the Work is subjected to damaging 
operations or loading in excess of that expected during normal conditions of occupancy. 

D. Sequence the Work and allow adequate clearances to accommodate movement of 
construction items on site and placement in permanent locations. 

E. Tools and Equipment:  Do not use tools or equipment that produces harmful noise levels. 

F. Templates:  Obtain and distribute to the parties involved templates for work specified to 
be factory prepared and field installed.  Check Shop Drawings of other work to confirm 
that adequate provisions are made for locating and installing products to comply with 
indicated requirements. 

G. Attachment:  Provide blocking and attachment plates and anchors and fasteners of 
adequate size and number to securely anchor each component in place, accurately 
located and aligned with other portions of the Work.  Where size and type of attachments 
are not indicated, verify size and type required for load conditions. 

1. Allow for building movement, including thermal expansion and contraction. 
2. Coordinate installation of anchorages.  Furnish setting drawings, templates, and 

directions for installing anchorages, including sleeves, concrete inserts, anchor 
bolts, and items with integral anchors, that are to be embedded in concrete or 
masonry.  Deliver such items to Project site in time for installation. 

H. Joints:  Make joints of uniform width.  Where joint locations in exposed work are not 
indicated, arrange joints for the best visual effect.  Fit exposed connections together to 
form hairline joints. 

I. Hazardous Materials:  Use products, cleaners, and installation materials that are not 
considered hazardous. 

3.5 CUTTING AND PATCHING 

A. Cutting and Patching, General:  Employ skilled workers to perform cutting and patching.  
Proceed with cutting and patching at the earliest feasible time, and complete without 
delay. 

1. Cut in-place construction to provide for installation of other components or 
performance of other construction, and subsequently patch as required to restore 
surfaces to their original condition. 

B. Existing Warranties:  Remove, replace, patch, and repair materials and surfaces cut or 
damaged during installation or cutting and patching operations, by methods and with 
materials so as not to void existing warranties. 

C. Temporary Support:  Provide temporary support of work to be cut. 
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D. Protection:  Protect in-place construction during cutting and patching to prevent damage.  
Provide protection from adverse weather conditions for portions of Project that might be 
exposed during cutting and patching operations. 

E. Adjacent Occupied Areas:  Where interference with use of adjoining areas or interruption 
of free passage to adjoining areas is unavoidable, coordinate cutting and patching.  

F. Existing Utility Services and Mechanical/Electrical Systems:  Where existing 
services/systems are required to be removed relocated, or abandoned, bypass such 
services/systems before cutting to prevent interruption to occupied areas. 

G. Cutting:  Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and 
similar operations, including excavation, using methods least likely to damage elements 
retained or adjoining construction.  If possible, review proposed procedures with original 
Installer; comply with original Installer's written recommendations. 

1. In general, use hand or small power tools designed for sawing and grinding, not 
hammering and chopping.  Cut holes and slots neatly to minimum size required, 
and with minimum disturbance of adjacent surfaces.  Temporarily cover openings 
when not in use. 

2. Finished Surfaces:  Cut or drill from the exposed or finished side into concealed 
surfaces. 

3. Proceed with patching after construction operations requiring cutting are complete. 

H. Patching:  Patch construction by filling, repairing, refinishing, closing up, and similar 
operations following performance of other work.  Patch with durable seams that are as 
invisible as practicable.  Provide materials and comply with installation requirements 
specified in other Sections, where applicable. 

1. Inspection:  Where feasible, test and inspect patched areas after completion to 
demonstrate physical integrity of installation. 

2. Exposed Finishes:  Restore exposed finishes of patched areas and extend finish 
restoration into retained adjoining construction in a manner that will minimize 
evidence of patching and refinishing. 

3. Floors and Walls:  Where walls or partitions that are removed extend one finished 
area into another, patch and repair floor and wall surfaces in the new space.  
Provide an even surface of uniform finish, color, texture, and appearance.  Remove 
in-place floor and wall coverings and replace with new materials, if necessary, to 
achieve uniform color and appearance. 

a. Where patching occurs in a painted surface, prepare substrate and apply 
primer and intermediate paint coats appropriate for substrate over the patch, 
and apply final paint coat over entire unbroken surface containing the patch.  
Provide additional coats until patch blends with adjacent surfaces. 

4. Ceilings:  Patch, repair, or rehang in-place ceilings as necessary to provide an 
even-plane surface of uniform appearance. 

I. Cleaning:  Clean areas and spaces where cutting and patching are performed.  Remove 
paint, mortar, oils, putty, and similar materials from adjacent finished surfaces. 
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3.6 PROGRESS CLEANING 

A. General:  Clean Project site and work areas daily, including common areas.  Enforce 
requirements strictly.  Dispose of materials lawfully. 

1. Comply with requirements in NFPA 241 for removal of combustible waste materials 
and debris. 

2. Do not hold waste materials more than seven days during normal weather or three 
days if the temperature is expected to rise above 80 deg F (27 deg C). 

3. Containerize hazardous and unsanitary waste materials separately from other 
waste.  Mark containers appropriately and dispose of legally, according to 
regulations. 

a. Use containers intended for holding waste materials of type to be stored. 

4. Coordinate progress cleaning for joint-use areas where Contractor and other 
contractors are working concurrently. 

B. Site:  Maintain Project site free of waste materials and debris. 

C. Work Areas:  Clean areas where work is in progress to the level of cleanliness necessary 
for proper execution of the Work. 

1. Remove liquid spills promptly. 
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the 

entire work area, as appropriate. 

D. Installed Work:  Keep installed work clean.  Clean installed surfaces according to written 
instructions of manufacturer or fabricator of product installed, using only cleaning 
materials specifically recommended.  If specific cleaning materials are not recommended, 
use cleaning materials that are not hazardous to health or property and that will not 
damage exposed surfaces. 

E. Concealed Spaces:  Remove debris from concealed spaces before enclosing the space. 

F. Exposed Surfaces in Finished Areas:  Clean exposed surfaces and protect as necessary 
to ensure freedom from damage and deterioration at time of Substantial Completion. 

G. During handling and installation, clean and protect construction in progress and adjoining 
materials already in place.  Apply protective covering where required to ensure protection 
from damage or deterioration at Substantial Completion. 

H. Clean and provide maintenance on completed construction as frequently as necessary 
through the remainder of the construction period.  Adjust and lubricate operable 
components to ensure operability without damaging effects. 

I. Limiting Exposures:  Supervise construction operations to assure that no part of the 
construction completed or in progress, is subject to harmful, dangerous, damaging, or 
otherwise deleterious exposure during the construction period. 

 

END OF SECTION 017300 








	RFB HR Remodel
	Human Resources office/Lobby remodel project
	Request for Bids
	Bid No.      02-16
	P     P                  Project Description:                               Remodel Offices
	Issue Date:                                 January 8, 2016
	Due Date:                                        February 9, 2016
	REQUIRED LICENSING
	AWARD OR REJECTION OF BIDS


	017300- Execution of Specs.
	PART 1 -  GENERAL
	1.1 RELATED DOCUMENTS
	A. General provisions of the Contract, including General and Supplementary Conditions and Specification Sections, apply to this Section.

	1.2 SUMMARY
	A. Section includes general administrative and procedural requirements governing execution of the Work including, but not limited to, the following:
	1. Construction layout.
	2. Installation of the Work.
	3. Cutting and patching.
	4. Progress cleaning.
	5. Protection of installed construction.


	1.3 DEFINITIONS
	A. Cutting:  Removal of in-place construction necessary to permit installation or performance of other work.
	B. Patching:  Fitting and repair work required to restore construction to original conditions after installation of other work.

	1.4 INFORMATIONAL SUBMITTALS
	A. Cutting and Patching Plan:  Submit plan describing procedures at least 10 days prior to the time cutting and patching will be performed.  Include the following information:
	1. Extent:  Describe reason for and extent of each occurrence of cutting and patching.
	2. Changes to In-Place Construction:  Describe anticipated results.  Include changes to structural elements and operating components as well as changes in building appearance and other significant visual elements.
	3. Products:  List products to be used for patching and firms or entities that will perform patching work.
	4. Dates:  Indicate when cutting and patching will be performed.
	5. Utilities and Mechanical and Electrical Systems:  List services and systems that cutting and patching procedures will disturb or affect.  List services and systems that will be relocated and those that will be temporarily out of service.  Indicate ...
	a. Include description of provisions for temporary services and systems during interruption of permanent services and systems.



	1.5 QUALITY ASSURANCE
	A. Cutting and Patching:  Comply with requirements for and limitations on cutting and patching of construction elements.
	1. Structural Elements:  When cutting and patching structural elements, notify Architect of locations and details of cutting and await directions from Architect before proceeding.  Shore, brace, and support structural elements during cutting and patch...
	2. Operational Elements:  Do not cut and patch operating elements and related components in a manner that results in reducing their capacity to perform as intended or that result in increased maintenance or decreased operational life or safety.  Opera...
	a. Primary operational systems and equipment.
	b. Fire separation assemblies.
	c. Air or smoke barriers.
	d. Fire-suppression systems.
	e. Mechanical systems piping and ducts.
	f. Control systems.
	g. Communication systems.
	h. Fire-detection and -alarm systems.
	i. Electrical wiring systems.

	3. Other Construction Elements:  Do not cut and patch other construction elements or components in a manner that could change their load-carrying capacity that results in reducing their capacity to perform as intended, or that result in increased main...
	a. Water, moisture, or vapor barriers.
	b. Membranes and flashings.

	4. Visual Elements:  Do not cut and patch construction in a manner that results in visual evidence of cutting and patching.  Do not cut and patch exposed construction in a manner that would, in Architect's opinion, reduce the building's aesthetic qual...

	B. Cutting and Patching Conference:  Before proceeding, meet at Project site with parties involved in cutting and patching, including mechanical and electrical trades.  Review areas of potential interference and conflict.  Coordinate procedures and re...
	C. Manufacturer's Installation Instructions:  Obtain and maintain on-site manufacturer's written recommendations and instructions for installation of products and equipment.


	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. In-Place Materials:  Use materials for patching identical to in-place materials.  For exposed surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent possible.
	1. If identical materials are unavailable or cannot be used, use materials that, when installed, will provide a match acceptable to Architect for the visual and functional performance of in-place materials.



	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Existing Conditions:  The existence and location of concealed construction indicated as existing is not guaranteed.  Before beginning work, investigate and verify the existence and location of concealed utilities, and other construction affecting t...
	B. Examination and Acceptance of Conditions:  Before proceeding with each component of the Work, examine substrates, areas, and conditions, with Installer or Applicator present where indicated, for compliance with requirements for installation toleran...
	C. Written Report:  Where a written report listing conditions detrimental to performance of the Work is required by other Sections, include the following:
	1. Description of the Work.
	2. List of detrimental conditions, including substrates.
	3. List of unacceptable installation tolerances.
	4. Recommended corrections.

	D. Proceed with installation only after unsatisfactory conditions have been corrected.  Proceeding with the Work indicates acceptance of surfaces and conditions.

	3.2 PREPARATION
	A. Field Measurements:  Take field measurements as required to fit the Work properly.  Recheck measurements before installing each product.  Where portions of the Work are indicated to fit to other construction, verify dimensions of other construction...
	B. Space Requirements:  Verify space requirements and dimensions.
	C. Review of Contract Documents and Field Conditions:  Immediately on discovery of the need for clarification of the Contract Documents caused by differing field conditions outside the control of Contractor.

	3.3 CONSTRUCTION LAYOUT
	A. Verification:  Before proceeding to lay out the Work, verify layout information.

	3.4 INSTALLATION
	A. General:  Locate the Work and components of the Work accurately.
	1. Make vertical work plumb and make horizontal work level.
	2. Where space is limited, install components to maximize space available for maintenance and ease of removal for replacement.
	3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated.

	B. Install products at the time and under conditions that will ensure the best possible results.  Maintain conditions required for product performance until Substantial Completion.
	C. Conduct construction operations so no part of the Work is subjected to damaging operations or loading in excess of that expected during normal conditions of occupancy.
	D. Sequence the Work and allow adequate clearances to accommodate movement of construction items on site and placement in permanent locations.
	E. Tools and Equipment:  Do not use tools or equipment that produces harmful noise levels.
	F. Templates:  Obtain and distribute to the parties involved templates for work specified to be factory prepared and field installed.  Check Shop Drawings of other work to confirm that adequate provisions are made for locating and installing products ...
	G. Attachment:  Provide blocking and attachment plates and anchors and fasteners of adequate size and number to securely anchor each component in place, accurately located and aligned with other portions of the Work.  Where size and type of attachment...
	1. Allow for building movement, including thermal expansion and contraction.
	2. Coordinate installation of anchorages.  Furnish setting drawings, templates, and directions for installing anchorages, including sleeves, concrete inserts, anchor bolts, and items with integral anchors, that are to be embedded in concrete or masonr...

	H. Joints:  Make joints of uniform width.  Where joint locations in exposed work are not indicated, arrange joints for the best visual effect.  Fit exposed connections together to form hairline joints.
	I. Hazardous Materials:  Use products, cleaners, and installation materials that are not considered hazardous.

	3.5 CUTTING AND PATCHING
	A. Cutting and Patching, General:  Employ skilled workers to perform cutting and patching.  Proceed with cutting and patching at the earliest feasible time, and complete without delay.
	1. Cut in-place construction to provide for installation of other components or performance of other construction, and subsequently patch as required to restore surfaces to their original condition.

	B. Existing Warranties:  Remove, replace, patch, and repair materials and surfaces cut or damaged during installation or cutting and patching operations, by methods and with materials so as not to void existing warranties.
	C. Temporary Support:  Provide temporary support of work to be cut.
	D. Protection:  Protect in-place construction during cutting and patching to prevent damage.  Provide protection from adverse weather conditions for portions of Project that might be exposed during cutting and patching operations.
	E. Adjacent Occupied Areas:  Where interference with use of adjoining areas or interruption of free passage to adjoining areas is unavoidable, coordinate cutting and patching.
	F. Existing Utility Services and Mechanical/Electrical Systems:  Where existing services/systems are required to be removed relocated, or abandoned, bypass such services/systems before cutting to prevent interruption to occupied areas.
	G. Cutting:  Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar operations, including excavation, using methods least likely to damage elements retained or adjoining construction.  If possible, review proposed pro...
	1. In general, use hand or small power tools designed for sawing and grinding, not hammering and chopping.  Cut holes and slots neatly to minimum size required, and with minimum disturbance of adjacent surfaces.  Temporarily cover openings when not in...
	2. Finished Surfaces:  Cut or drill from the exposed or finished side into concealed surfaces.
	3. Proceed with patching after construction operations requiring cutting are complete.

	H. Patching:  Patch construction by filling, repairing, refinishing, closing up, and similar operations following performance of other work.  Patch with durable seams that are as invisible as practicable.  Provide materials and comply with installatio...
	1. Inspection:  Where feasible, test and inspect patched areas after completion to demonstrate physical integrity of installation.
	2. Exposed Finishes:  Restore exposed finishes of patched areas and extend finish restoration into retained adjoining construction in a manner that will minimize evidence of patching and refinishing.
	3. Floors and Walls:  Where walls or partitions that are removed extend one finished area into another, patch and repair floor and wall surfaces in the new space.  Provide an even surface of uniform finish, color, texture, and appearance.  Remove in-p...
	a. Where patching occurs in a painted surface, prepare substrate and apply primer and intermediate paint coats appropriate for substrate over the patch, and apply final paint coat over entire unbroken surface containing the patch.  Provide additional ...

	4. Ceilings:  Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane surface of uniform appearance.

	I. Cleaning:  Clean areas and spaces where cutting and patching are performed.  Remove paint, mortar, oils, putty, and similar materials from adjacent finished surfaces.

	3.6 PROGRESS CLEANING
	A. General:  Clean Project site and work areas daily, including common areas.  Enforce requirements strictly.  Dispose of materials lawfully.
	1. Comply with requirements in NFPA 241 for removal of combustible waste materials and debris.
	2. Do not hold waste materials more than seven days during normal weather or three days if the temperature is expected to rise above 80 deg F (27 deg C).
	3. Containerize hazardous and unsanitary waste materials separately from other waste.  Mark containers appropriately and dispose of legally, according to regulations.
	a. Use containers intended for holding waste materials of type to be stored.

	4. Coordinate progress cleaning for joint-use areas where Contractor and other contractors are working concurrently.

	B. Site:  Maintain Project site free of waste materials and debris.
	C. Work Areas:  Clean areas where work is in progress to the level of cleanliness necessary for proper execution of the Work.
	1. Remove liquid spills promptly.
	2. Where dust would impair proper execution of the Work, broom-clean or vacuum the entire work area, as appropriate.

	D. Installed Work:  Keep installed work clean.  Clean installed surfaces according to written instructions of manufacturer or fabricator of product installed, using only cleaning materials specifically recommended.  If specific cleaning materials are ...
	E. Concealed Spaces:  Remove debris from concealed spaces before enclosing the space.
	F. Exposed Surfaces in Finished Areas:  Clean exposed surfaces and protect as necessary to ensure freedom from damage and deterioration at time of Substantial Completion.
	G. During handling and installation, clean and protect construction in progress and adjoining materials already in place.  Apply protective covering where required to ensure protection from damage or deterioration at Substantial Completion.
	H. Clean and provide maintenance on completed construction as frequently as necessary through the remainder of the construction period.  Adjust and lubricate operable components to ensure operability without damaging effects.
	I. Limiting Exposures:  Supervise construction operations to assure that no part of the construction completed or in progress, is subject to harmful, dangerous, damaging, or otherwise deleterious exposure during the construction period.
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